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1. Login Page 

 Enter your User ID and Password then click on “Login” button 
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2. Application Link 

 Homepage -> Application ->HRMS Application ->New GPF Request 

 

 Click on HRMS Application and then click on GPF 

 

 

visit www.employeesforum.in for more details
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 Now click on New GPF Request 

 

 Here Employee has to select one of the available GPF Option i.e. GPF Withdrawal (Refundable) , 

GPF Withdrawal (Non Refundable), GPF Withdrawal Final and GPF Change Subscription.  

visit www.employeesforum.in for more details

visit www.employeesforum.in for more details
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3. GPF Withdrawal (Refundable) 

 Select GPF Withdrawal (refundable) 

 

visit www.employeesforum.in for more details
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 After filling the mandatory fields, attach necessary document and Submit details by clicking on 

“Submit” button 

 

 On Submitting details, Case will create and will be sent to supervisor 

 

visit www.employeesforum.in for more details
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 By clicking on File number, GPF details will be displayed. visit www.employeesforum.in for more details
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 If required changes are made to it and forward file in hierarchy till its Approval. By clicking on 

“Approve” button, file can be approved. 
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 On Approval, it asks to whom you want to send the file. After selecting the person, by clicking on “OK” 

button, file will be sent to particular person. 

 

 File gets approved 

 

visit www.employeesforum.in for more details
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4. GPF Withdrawal (Nonrefundable) 

 Select GPF (Nonrefundable) fill the details and submit data. Submitted data will be sent in form of 

case to superintendent and will move in hierarchy till approval of file  
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 Click on File no and details of GPF request will get displayed 

 
visit www.employeesforum.in for more details
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 Approver will sanction filled details and click on Approve 
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visit www.employeesforum.in for more details
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5. GPF Change Subscription 

 Select GPF Change Subscription. User fills mandatory fields and submits details. Details will be 

forwarded to Supervisor for approval as a Case. 

 

 

visit www.employeesforum.in for more details
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 Click on File no. and details of GPF Change subscription will get displayed 
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 Approver makes necessary changes and click on “Approve” from File action 

 

 File gets approved 
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6. My Request List 

 Select My Request List and requests of user will be reflected 

 

 If user wants to cancel the GPF request click on Cancel request  
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 GPF Request will get cancelled 

 




