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1. Login Page

v Enter your User Id and Password then Click on “Login” button

Government Of Punjab

(5 Please Login...

User 1D 82, |PBSECTT1662

"Ti password fo]
TATA Terms of Use ¥ 1 Agree _Logn |

for more such detail: www.emplyeesforum.in
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2. Application Link
v" Homepage -> Applications -> Leave Encashment

A A A Home &% Settings <& Language Search g - Contact Detai

Welcome Charan Singh, Senior Assistant, Finance

=

(Q) Government of Punjab

) Last Login Date : 21-Jul-2011 12:45 Password never expires

e

Jul 2011
wed Thu

28 30
6 7
13 14
20 21

ﬁ TATA & 2010 TATA Consultancy Services Limited
Site best viewad in 102- orme

for more such detail: www.emplyeesforum.in

A Home  #¥ Settings <% Language @, Search ¥ Change Password “™ Support Request {3 Help -~ Contact Details % Chat .7 Logout

Welcome Charan Singh, Senior Assistant, Finance
Last Login Date : 21-1ul-2011 12:45 Password never expires|

7} Knowledge Bank | 2 Management Info. System | & Appli

o Audit Para & PAC

£ GOI Important Issues
& Grievance

& HRMS Applications

o My Reporting Structur
& Processing Of PAC Qu
iy Reimbursement

£ Training Management
& Contingency Pay ;
\;;t::ve Encashment > 1
Wy Asset
Ay Audit Para

Ay VPMS

#y Committee Monitoring
& Framing Act/ Regulatic
4y Loan and Advance
Wy Recruitment

& LTC

Wy Leave

4y Procurement

Ay Tour & Travel

5 Appointment/Mesting

m s Nicriesinn Earm

10 TATA Consultancy Services Li
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3. Leave Encashment Request

v It captures the details like Employee Number, Employee Name, Designation, Department, Bank Name,
Branch Name, Account Number, Retirement Type, Retirement Date, Pay Grade, Earned Leave Details

etc.

Government of Punjab

e

. Files Room Dashboard

A Home  ¥¥ Settings

Knowledge Bank | 73 Management Info. System

*® Support Request

& Help

Contact Details

Welcome Charan Singh,

Last Login Date : 21-Jul-2011 12:45 Password never expir|

enior Assistant, Finan

Employee No 12000004 Employee Name Charan Singh J
Designation Senior Assistant Department Finance
Bank Details

Bank Name =

Account Number =

L ]
L 7

Branch Name *

L ]

WZOHAPORI BT > |

Retirement Details

Retirement Type ~ -Select- i Retirement Date * _
-Select-
Pay Grade = Superannuation
Premature Retirement
1s Enquiry Pending ? = Yes ™ No
Earned Leave Details(EL)
EL Availed So Far 10 EL Balance Due 20
EL Pending For Approval 5
Leave Encashment Details
Maximum Encashable Leaves 300 Available Leaves 15
Sanction Leaves 10

Submit |

for

more such detail:

www.emplyeesforum.in

v Fill up the necessary details in Leave Encashment Form and submit the request.

.('g.’;'-j Government of Punjab

1 Files Room | @ Dashboard

7 Knowledge Bank

A Home &% Settings

*‘7i Management Info. System

™ Support Request

& Applications

o

Contact Details > Chat

- Logou

Help

‘Welcome Charan Singh,

Last Login Date : 21-Jul-2011 12:45 Password never expi

ior Assistant, Finan

Bank Details

Bank Name

Account Number =

HDFC
123453435345

Branch Name *

GANDHINAGAR

Retirement Details

Retirement Type ™

MZOR—PORFTTR v

Superannuation n

Retirement Date =

Pay Grade =

Is Enguiry Pending ? *

Enquiry Description *

[z0000 |t * [35000

 Yes © No

MY LEAVE REQUEST

Earned Leave Details(EL)

EL Availed So Far 10 EL Balance Due 20
EL Pending For Approval 5

Leave Encashment Details

Maximum Encashable Leaves 300 Available Leaves 15
Sanction Leaves 10

(i | )

© 2010 TATA Consultancy Services Limited
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v" On clicking ‘Submit’ button, File generates and moves to the Worklist of Establishment Section’s

Superintendant.

1
& [

Worklist Files Room | @ Dashboard Bank Management Info @ Applications

Bank Name HDFC Branch Name GANDHINAGAR

Account Number 123453435345

Retirement Type SUPerannuation e ™= ey F»T»nﬁflﬁ'tB — — 27-1ul-2011

Pay Grade 3\Vj| B ~ N

Is Enquiry Pending ? \res No y Do you want to Submit details? )

MY MREVE REQU [ ves | e
) Yes No
Enguiry Description ~ - —I N
_—— — — — — —
10 EL Balance Due 20
Maximum Encashable Leaves 300 Available Leaves 15
Sanction Leaves 10
Submit =
1 3
for more such detail: www.emplyeesforum.in
P =

Worklist Files Room & Dashboard Management Info. System @ Applications

Bank Name HDFC Branch Name GANDHINAGAR

Account Number 123453435345

Retirement Type Superannuation — TR TP et Sk, 27-Jul-2011

Pay Grade iccess ~

ey ponng ? Dot SR oo e e e N\

OK
Enquiry Description |_| )
-~ <
~ -
— — — — — — —

EL Avail 10 EL Balance Due 20

EL Pending Fo <)

Maximum Encashable Leaves 300 Available L 15

Sanction Leaves 10

Submit =
»

TATA CONSULTANCY SERVICES
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4. Leave Encashment File Processing

v Click ‘Worklist’ icon from homepage. All new Files / Daks / Requests will be coming in Inbox section of
Worklist.

A A & Home ¥ Settings <% Language 2 Change Password Support Request {3} Help - Contact Details % Chat

Welcome Shingara Singh, Superintendent, GAD

Password never expires|

Jul 2011
wed Thy

29 30
3 7
1z 14
20 21
27 28

ﬁ TATA & 2010 TATA Consultancy Services Limited Fowered By

Site best viewed in 1024x768 resolution or more

for more such detail: www.emplyeesforum.in

v’ By clicking ‘Document No.’, a file will be opened.

A Home ing < language @ S J g Support Request {3} Help Contact Details & Cl

= = Welcome Shingara Singh, Superintendent, Gi|
F\\"/ Government of Pun']ab Last Login Date : 21-Jul-2011 12:27 Password never expi
|

AT

[ worklist | g Files Room | @ Dashboard | 7 Knowledge Bank | 73 Management Info. System | [l Applications

Worklist &

Filter : l:l Initiate Dak Create File New Communique

‘Worklist > Inbox

4y Inbox
& Qutbax Legends @M Lying with Group W Physical File m Parallel Intimation W Previously Seen W New @ Other
4y All Documents iSearch records where View:
“y Delegated Worklist At least one field 7 | (Contains 7| | | 2 Detail View ~
4y Personalised Folders
4 MDM and ESB Script Gen Total Records : 243
4 MDM Admin Screen e 5| > vl [1-10/243]
& Worklist G.rm..ip Admin | Description Document Type | From |Ileoe'lved Date | Document No. ‘ Department ‘ Subject ‘ Slate
& My Subscription —_— _— .- s
4y Email Dak | I Leave Encashment File Char:n 21-1ul-2011 GSlSS[Eudget 1/2011 ) Finance é:a\:‘lee;ncashment open
Singl S~ —
——
[ General
] Mahinder Leave Encashment
}4 I Leave Encashment File ey 21-Jul-2011 18150/Budget 1/2011 Administration Request Open
B 9 Department
: General
. Sh
™ Leave Encashment Approved File Sm'”ﬁa'a 21-1ul-2011 18141/Budqet 1/2011 Administration ;:Zﬂz;”ﬁasment Open
g Department
18096/Admin Service Rec Intimation ket 21-Jul-2011 18006/Admin Service Rec  porop gl =T
-Jul- Contingency Pa
m Brance... Sandhu Brance/2011 gency Fay Intimatic
18096/Admin Service Rec Intimation Kuljic 21-Jul-2011 18006/Admin Service Rec  porop gl New
-Jul- Contingency Pa
r Brance... Sandhu Brance/2011 geney Fay Intimatic
Balbir General
[T Voluntary Retirement Request f... Intimation o 20-Jul-2011 18116/GAD/2011 Administration Exit Approve
Department
Balbir General
[T Voluntary Retirement Request f... Intimation Sudan 20-Jul-2011 18116/GAD/2011 Administration Exit Approve
Department

General

TATA CONSULTANCY SERVICES 7



User Manual

Leave Encashment

v

File view of Leave encashment application. After opening of File, click ‘Basic Info’ tab. Officers

shall be able to add their remarks in ‘Remarks’. Previous remarks shall be able to see through

‘View’ button.

File Details [Horizontal View] - [ File Number:18155/Budget 1/2011 ] [ Subject:Leave Encashment Request ]

Save File Actions »  Send To +
—_—

Pendency

View »  Close

—
Dak Side l\ﬁsl'clnlo I Precé!ent Files l Drafts ] Knowledge Bank ] Check List ] Linked Files ] Reminder l Previous Notes l Summary
o

-

Leave Encashment = =

Employee Details

Employee No
Designation

12000004
Senior Assistant

Employee Name
Department

Charan Singh
Finance

Bank Details

ME=P=ME mMr=T s

Bank Name
Account Number

HDFC
123453435345

Branch Name

GANDHINAGAR

Retirement Details

Retirement Type

Superannuation

Retirement Date

27-ul-2011

Pay Grade
Is Enguiry Pending ?
Enquiry Description

30000 to 35000
Yes
MY LEAVE REQUEST

Leave Encashment Details

|Maxwmum Encashable Leaves 300

Leave Requested

Status

Pending

Remarks

—

‘@emarks )

—_—

L —

\

Recommended

—

h)

R

\ LSave

\‘, View

—

_/

o

NOTES

for more such detail: www.emplyeesforum.in

v" Previous remarks screen, by clicking ‘View’ button.

Save File Actions - Send To Pendency

i Dak Side | Basic Info

Leave Encashment

me -

Employee Details

Employee No
Designation

Bank Details

Wr=>=me

Bank Name
Account Number
Retirement Details

Retirement Type
Pay Grade

Is Enquiry Pending 7
Enquiry Description

Leave Encashment Details

Maximum Encashable Leaves 300

Remarks

Remarks

Save

NOTES

Precedent Files

View »  Close

Drafts Knowledge Bank

Check List

Linked Files

Reminder

Previous Notes

Summary

Sr No

Date of

Given By

Recommended

ingara

Shi
21-Jul-2011 12:53 Singh ,Superintende
(GAD)

aran Singh

ance

HINAGAR

Jul-2011

Pending

Recommended

TATA CONSULTANCY SERVICES
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v’ After entering the remarks, forward the file for verification.

File Details [Horizopt=! Viaw] - T File Number: 18155/Budget 1/2011 ] [ Subject:Leave Encashment Request ]

g

e File Actions | Send To + m‘»dency View v  Close
]

Forward ~~ ntFiles l Drafts l Knowledge Bank ] Check List l Linked Files l Reminder l Previous Notes ] Summary ;
—

L — —
Led Forwardi
Return To Sender/Group

Approve

En NoCAE 12000004 Employee Name Charan Singh
D Senior Assistant Department Finance
Dispose

Await

WrE=EAME M e

Bank Name HDFC Branch Name GANDHINAGAR
Account Number 123453435345

Retirement Details

Retirement Type Superannuation Retirement Date 27-Jul-2011

Pay Grade 30000 to 35000
1s Enquiry Pending ? Yes
Enquiry Description MY LEAVE REQUEST

Leave Encashment Details

Maximum Encashable Leaves 300 Leave Requested 15 Status Pending

Remarks

Recommended [~
Remarks

NOTES #

Save File Actions v  Send To» Pendency  View~ Close
* Dak Side Basic Info Precedent Files Drafts Knowledge Bank Check List Linked Files Reminder Previous Notes Summary

Leave Encashment

Message(s)

me -

Empli Detail
CpRves,Delars File Number Subject Recipient

EnznEs iy ' Mahinder Singh(Senior Assistant 1, Establishment 1) Singh

Designation ) Hardeep Kumar(Senior Assistant 3, Establishment 1) 3
18155/Budget 1/2011 k:z\ﬁ;ncashment © Anil Pasricha(Senior Assistant 2, Establishment 1)

Bank Details @ Dinesh Bansal(Senior Assistant 4, Establishment 1)

T )w}(%ﬁemnr Assistant 5, Establishment 1)
ank Name

Account Number [§ Send | Close |)
T~ —

WreB=mo

AGAR

Retirement Details

Retirement Type Superannuation Retirement Date 27-Jul-2011
Pay Grade 30000 to 35000

Is Enguiry Pending ? Yes

Enquiry Description MY LEAVE REQUEST

Leave Encashment Details

Maximum Encashable Leaves 300 Leave Requested 15 Status Pending
Remarks

Recommended J
Remarks

View
Save

NOTES b

—r—r—r—r—r—r=

TATA CONSULTANCY SERVICES 9
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T-formation

1a

for more such detail: www.emplyeesforum.in

v" Verifier's Worklist

A A A Home &% Settings £ Language @ Search  J® Change Password upport Request Help - Contact Deta Logou
= = ‘Welcome Mahinder Singh, Senior Assistant, G¢
(9 Government of Pun]ab Last Login Date : 21-Jul-2011 12:35 Password never expil
T
i worklist | g Files Room | @ Dashboard | 7} Knowledge Bank | "3 Management Info. System | &3 Applications
Worklist «
Filter - l:l Initiate Dak  Create File  New Communique I
Worklist > Inbox
Wy Inbox
Y Qutbox ‘Legends M Lying with Group W Physical File m Parallel Intimation W Previously Seen W New W Other
4y All Documents Eearch records where View:
#y Delegated Worklist |At least one field ~ | |Contams v | || | » Detail vView ~
4y Personalised Folders |
4 MDM and ESB Script Gen Total Records : 74
4 MDM Admin Screen WA | sl »ow [1-10/74]
L4 :O;kl‘;t Grotup Admin ‘ Description Document Type ‘ From |Ileceived Date | Document No. | Department ‘ Subject | St:tu
% My Subscription e —
4y Email Dak E Fil Shingara 51201 18155/8udget 1/2011 Siere Leave Encashment |
[T Leave Encashment ile singh ~Jul- ( sers ministration Request pen
n g /Departmemt
|‘ Shingara ST Ls Ef hi t | New
Ul ' 18141/Budget 1/2011: File is a... Intimation 21-Jul-2011 18141/Budget 1/2011 AP ET Reave tncas L=
Singh eques Intimati
Department
18096/Admin Service Rec Intimation Kuljit 21-Jul-2011 18096/Admin Service Rec personnel New
-Jul- Contingency Pa
Brance... Sandhu Brance/2011 9N ntimatic
18096/Admin Service Rec Intimation Kuljit 21-Jul-2011 18096/Admin Service Rec Personnel New
-Jul- Contingency Pa
Brance... Sandhu Brance/2011 9ENY R ntimatic
General I
™ Voluntary Retirement Request f... Intimation 23!’; 20-Jul-2011 18116/GAD/2011 Administration Exit Approve
Department
} . Balbir = 2 seneral Voluntary
[T |Parallel Intimation - Exit Req, Intimation - 20-Jul-2011 18116/GAD/2011 Administration B T B Open
Department
General
. Balbir .
[T voluntary Retirement Reguest f,.. Intimation cudan 20-Jul-2011 18116/GAD/2011 Administration Exit Approve
Department

TATA CONSULTANCY SERVICES 10
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v’ After Verification, by clicking ‘Forward / Send To Anyone’ functionality, File shall be sent to

Superintendent for approval

File Detai'= [honzontal View] - | File Mamber: 18155/Budget 1/2011 ] [ Subject:Leave Encashment Request ]

ave File Actions | Send To + dency

View ~  Close

Ret

Return To Sender/Group
Approve
Not Approve

Dispose

12000004
Senior Assistant

Employee Name

Department

Charan Singh
Finance

Await

WrHEAmMe mrHT v

Bank Name
Account Number

HDFC
1234534353435

Branch Name

GANDHINAGAR

Retirement Details

Retirement Type

Superannuation

Retirement Date

27-lul-2011

Pay Grade
Is Enquiry Pending ?
Enquiry Description

20000 to 35000
Yes
MY LEAVE REQUEST

Leave Encashment Details

Maximum Encashable Leaves 300

Leave Requested

Status

Pending

Remarks

Remarks

-
Drvees  m— nt Files l Drafts ] Knowledge Bank ] Check List l Linked Files l Reminder ] Previous Notes l Summary ;

Linked Files | Reminder | Previous Notes | Summary

\@_shimgara Singh(Establishment 1)

Singh

¢ Tsend|

Save File Actions ~ Send Tow  Pendency  View» Close
i3 Dak Side | Basic Info | Precedent Files | Drafts | Knowledge Bank | Check List
E
I Leave Encashment
L age
E Empl Detail
L L File Number Subject
D Empl N
E 20D 18155/Budget 1/2011 7' Et”““hme”t
T Designation eques’
A
I
= Bank Details
s
Bank Name HDFC
Account Number 123453435345
Retirement Details
Retirement Type Superannuation
Pay Grade 30000 to 35000
Is Enguiry Pending ? Yes
Enguiry Description MY LEAVE REQUEST
Leave Encashment Details
Maximum Encashable Leaves 300 Leave Requested
Remarks
Remarks
Save
NOTES

ose] N

~ — —

Branch Name

Retirement Date

15 Status

View

GANDHINAGAR

27-lul-2011

Pending

TATA CONSULTANCY SERVICES
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v" Superintendent Worklist

A A & Home

¥ Settin

£ Language ord ™ Support Request

% Help

o

0)
5=
A
3 Worklist | g Files Room @ Dashboard | ) Knowledge Bank | 73 Management Info. System | & Applications

Government of Punjab Welcome Shingara Singh, Superintendent, G/

Last Login Date Password never expi

Worklist [« n .
Filter : l:l Initiate Dak Create File New Communigue 0
Worklist > Inbox
@ Inbox
& Outbox ‘Legends M Lying with Group W Physical File m Parallel Intimation @ Previously Seen @ New [ Other
4y All Documents ‘Search records where View:
4y Delegated Worklist |At least one field ~ ‘ ‘Cnntalns ~ | H | » Detail View ™
4y Personalised Folders |
4 MDM and ESB Seript Gen Total Records : 244
% MDM Admin Screen [ 25k k [1-10/244]
& Worklist G.rm.,tp Admin ‘ Description Document Type ‘ From ‘ Received Date Document No. ‘ Department | Subject ‘ St:m
——
o My Subscription : —_— comeral
o Email Dak [T Leave Encashment File M.ahmder 21-Ju\—2(11 18155/Budgel 1/2011 \ Administration Iﬁii\lljzslincashment Open
Singh ~ ~~  Department
—_————
E Mahinder CerzE
[~ Resignation request for Sangra... File Singh 21-Jul-2011 18145/GAD/2011 Administration Cessation Request Open
L Department
General
y Mahinder
™ Leave Encashment File ot 21-ul-2011 18150/Budget 1/2011 Administration 'ﬁi?&i&”c“hmem Open
g Department
General
. Sh
[T Leave Encashment Approved File Sm‘”ia’a 21-Jul-2011 18141/Budqet 1/2011 . kﬁz:sttMEShmem open |
g Department
18096/Admin Service Rec Intimation Kubit 21-Jul-2011 18096/Admin ServiceReC | pergonnel New
Contingency Pa
Brance... Sandhu Brance/2011 IENENE I ntimatic
18096/Admin Service Rec Intimation AR 21-Jul-2011 18096/Admin Service Ree  popopng) 2D
-Jul-; Cont P
Brance... Sandhu Brance/2011 onbngency Fay Intimatic
Balbir General
[T Voluntary Retirement Request f... Intimation Sudan 20-Jul-2011 18116/GAD/2011 Administration Exit Approve
Department
10 TATA Consultancy Services Limited

v' To approve the File of Leave Encashment, click ‘Approve’ button under File Action functionality.

File Details [Horizontal View] - [ File Number: 18155/Budget 1/2011 ] [ Subject:Leave Encashment Request ]
Save File Actions v| Send Tow  Pendency  View» Close
> Dz Forward nt Files l Drafts l Knowledge Bank ] Check List l Linked Files l Reminder ] Previous Notes I Summary ;
FII— Return
I Lez
L REfurn Ta"sender/Group
E En /
Approve

D
2 En \Wo@ 12000004 Employee Name Charan Singh
T o] . Senior Assistant Department Finance
alll] Dispose
L
L Ba Await
5

Bank Name HDFC Branch Name GANDHINAGAR

Account Number 123453435345

Retirement Details

Retirement Type Superannuation Retirement Date 27-Jul-2011

Pay Grade 30000 to 35000

Is Enguiry Pending ? Yes

Enguiry Description MY LEAVE REQUEST

Leave Encashment Details

Maximum Encashable Leaves 300 Leave Requested 15 Status Pending

Remarks

Remarks j

View

Save

NOTES (&
id

TATA CONSULTANCY SERVICES
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v At the time of approval, system will prompt for necessary action. Approved file will be moved to ‘Seen
(Approved/Not Approved) folder.

Drafts Knowledge Bank Check List Linked Files Reminder Previous Notes Summary

# Keep in seen folder

" Send to someone from the list shown Charan Singh
Finance

File Hierarchy

Surjit Dhiman(Deputy Secretary, Administration)
Mahinder Singh(Senior Assistant 1, Establishment 1)
Bank Name HDFC GANDHINAGAR
Account Number 123453

Retirement Type

27-Jul-2011
Pay Grade
Is Enquiry Pending ? - =~
Enguiry Description / OK| Cloge
~N [
Maximum Encashable Leaves 300 Leave Requested 15 Status Pending

Remarks

for more such detail: www.emplyeesforum.in

e from the list shown

File Hierarchy
Surjit Dhiman(Depu
Mahinder Singh(Senio

ry, Administration,
stant 1, Establishment 1

@ File is approved.
\‘.ﬁ'\
L
OK I

TATA CONSULTANCY SERVICES
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A A
(@ Government of Punjab

e

il Worklist | g Files Room

< language @ Search J® Change Password "% Support Request

@ Dashboard | 7} Knowledge Bank | 73 Management Info. System | &3l Applications

Help Contact Details %% Chat T, Logout

Welcome Shingara Singh, Superintendent, GAL|

Password never expire

‘Worklist «

Wy Inbox

iy Outbox

‘4 All Documents

& Delegated Waorklist
‘y Personalised Folders
& MDM and ESE Script Gen
4 MDM Admin Screen
& Waorklist Group Admin
Wy My Subscription

“y Email Dak

Initiate Dak  Creats File  New Communique =
Worklist > Inbox
Legends @ Lying with Group @ Physical File m Parallel Intimation m Previously Seen @ New @ Other
Search records where
At least one field ™ | ‘Cuntams v | ‘ | ﬁ -
Total Records : 244
L [1-10/244]
: N Statu
| Document Type ‘ From |I!ecewe:l Date J . Dosumant No. ‘ Department | Subject | E
General
Shi
[T Leave Encashment Approved File Smmﬁara 21-Jul-2011 \IEISSJEudget 1[2011/ Administration i:‘i;”cashmem Open
o ——— Department
Fil Mahinder |51 32011 18145/GAD/2011 Senera) 0
[T Resignation request for Sangra,... File singh -Jul- Administration Cessation Request Open
g Department
General
Mahind
[T Leave Encashment File Snder 5102011 18150/Budget 1/2011 Administration ;ﬂa"e Et”Cash"‘E”t Open
Singh eques
Department
= General
Shi
[T Leave Encashment Approved File Sm‘”ﬁa'a 21-Jul-2011 18141/Budget 1/2011 Administration ;iz‘:j‘:;”caﬁhm”t open | |
d Department
18095/Admin Service Rec Intimation Kuljit 21-Jul-2011 18006/Admin Service Rec Personnel New
Contingency Pa
Brance... Sandhu Brance/2011 gency Fay Intimatic
180965/Admin Service Rec Intimation Kuljit 21-Jul-2011 18006/Admin Service Rec Personnel New
—u= Conti P,
Brance... Sandhu Brance/2011 LRl Intimatic
X 8albir General
[T Voluntary Retirement Request f... | Intimation Sudan 20-Jul-2011 18116/GAD/2011 Administration Exit Approve
Department hd

2010 TATA Consultancy Services Limited ’][

v" When the user who applied for the leave encashment again open the application link, the pop up is

shown.

0

i Worklist | g Files Room

Leave Encashment
Employee Details

Employee No
Designation

WZOm—PA~FTD>

Sanction Leaves

Leave Encashment Details

Maximum Encashable Leaves

@ Dashboard y Knowledge Bank “: Management Info. System & Applications

12000004
Seniar Assistant

Employee Name
Department

Leave Encashment is Already Done and Encashed )
amount is Rs. 11000

(o

Charan Singh
Finance

11000

TATA CONSULTANCY SERVICES
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v" When leave encashment request is pending for approval.

Worldist Files Room | @ Dashboard

Employee No
Designation

Maximum Encashable Leaves

Sanction Leaves

Knowledge Bank Management Info. System ! Applications
12000005 Employee Name
Senior Assistant Department

o — —— —

300 - Rt D
w 7~
/5 Your Leave Encashment Request is Already
/1 Pending.
),
~
— — -1

T — —— T

Munish Sethi
Finance

TATA CONSULTANCY SERVICES

15






