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GUIDELINES AND DOCUMENTS

All the fields in the form are mandatory and no field must be left blank.

The complete form must be filled-in with Blue-Ink only.

The applicant has to provide his/her Unique Email ID and Mobile No.

The applicant has to affix his/her recent passport size photograph and sign across

the photograph extended to application form as mentioned in the application

form.

5. The applicant has to enclose a copy of his/her Organization’s ID Card and it must
be attested by his/her vertical head.

6. The applicant has to enclose a copy of any one from (PAN Card/Driving
License/Passport) and it must be attested by his/her vertical head.

7. The applicant has to put his/her Signature with Seal of Organization on the first
page of the form in the spaceprovided.

8. On the 2nd page of the form the Details of the Authorizing Person (i.e. vertical
head) is mandatory with his/her Signature with Seal of Organization.

9. The copy of Organization’s ID Card of the Authorizing Person (i.e. vertical head
of the applicant) is mandatory and must be attested by Gazetted Officer or Bank
Manager or Post Master.

10. Controller of Certifying Authorities (CCA) has mandated Physical verification of the

applicant (applying for digital signature) by a Certifying Authority prior to issuance of

Class 2 personal Digital Signature Certificate from 27.06.2018 onwards. For this, a

tamper proof video recording of minimum 30 seconds of the DSC applicant needs to

be uploaded after Customer Id generation. After registering the applicant details and

customer Id generation, applicant would receive a mail at the registered email id

regarding the link for uploading the video. Below is the link for uploading the video

for your reference. . )

https: //usercenter.ncodesolutions.com/Iraext/capture video.asp?cust id=(Customerldentificationnumber)

Ll i S

1. Along with the application form a single page form i.e. LETTER FOR VERIFICATION
must be enclosed in which the NAME, DESIGNATION, and MOBILE NO. of the
Authorizing Person (i.e. vertical head of the applicant) with Signature and Seal
of Organization must be clearly visible.

This letter must be printed on Organization’s letter head.

3. The vertical head of the applicant must be same throughout the process.

THE INCOMPLETE APPLICATION

WOULD BE LIABLE FOR REJECTION IN
ANY CASE.
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